OFFICE OF THE REGISTRAR
KAKATIYA UNIVERSITY, WARANGAL

| rom

I'he Regisiray
Nakativa inn LR
Waranga!

i

AL e Drawing & shursing Officers
Kakatya University.

Wittunpn|

MemaoNa $aui FKLI20200 nted 224032024

Sub'« Finance Wing Closing of Cush Hook, Receipts & Charges and Reconeiliation
statements of Nnaneinl vear 2023-2024 by | s April 2024 Regarding

LA

All' the Prawing and isbursing Officers under the administrative control of Kakatiya

University are instructed o ensure that the following, about Financial Year 2023-2024, are attended
without fail by |5th April 2024

1 Complete the Cash Books of all nccounts,
1) Prepare Receipts & Charges of aj accounts,

1) Reconcile the figures of the Cash Book with those of Bank Scroll of al| accounts and
prepare Reconeiliation statement

Also, submit the Recetpts & Charges and Reconciliation Statements of all accounts ol your
Office College PERAInIng (o financial vear 2023-2024 to the Finanee Officer, KLU, on or before 1Sth

April 2024 without fail for filing Income 1ax Returns by the University as per the schedule

Treat this as TOP PRIORITY. r ' }’\ . AJL’T
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Copy to

I I'he Finance Officer (FAC). K1J

2 Uhe Audit Officer (Pre-Audit) K1
Ihe Secretary to Viee-Chancellor. K1

1 I'he PA 1o Registrar, KL
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